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         Superintendent of Schools  	                                                                        		                           Principal

“Our five Learner Expectations are that our student will be:  Researchers, Empathetic Citizens, Collaborators, Problem Solvers, and Communicators.”




Advisor’s Role in Student Led Conferences

Advisor’s role:

1. Facilitator.  Advisor’s should help students when they are trying to make points, but only provide information that has been discussed between the advisee and advisor.  All questions should be directed to and answered by the student.  However, the advisor may be the only person able to answer a question from time to time.  In those cases, please answer and then redirect the focus of the parent onto the meeting with their child.  Inform the parents there will be time at the end to speak with you if necessary once their child is done.

2. Recorder.  Advisor’s should keep bulleted notes and record important information from the meeting on the attached note taking sheet in the appropriate area.  Summarize academic and LE progress in the appropriate box.  Record questions that come up off to the side and go over them at the end of the conference.  Record the goals in the appropriate box.  Write any plan for change or suggestions that are made in the “Resolutions/Action Plan box” to note expectations of student, parent and school.  (ie. advisor will sign agenda each day, student will stay after school on Monday’s, parent will call advisor Wednesday mornings to do conference call with student and advisor) At the end of the conference, review the notes with the student and parent, write any other suggestions or comments that come up onto the sheet at the bottom.  All parties sign.  Make a copy for the parents, student and Mr. Fulton and give to each before the parent leaves.  

3. Scheduler.  Some parents will want to meet with academic teachers to discuss concerns or get recommendations for improvement.  If you know that teachers are available (plan period) then you may set that up.  Otherwise, please take the contact information from the parent and send an email to your colleague stating the request and providing the contact information.  Be sure to “cc” the parent on the request so they can see that you have followed up with their request.

If you have questions or are in a situation that you feel you need administrative assistance, please contact me immediately.  Phone/text: 860-324-4802, email: begar001@hartfordschools.org

Rich
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Student Led Conferences Note sheet
Student name:                                                                                                                                     Date:
 (
Parent questions:
) (
Academic progress:
Learner Expectation progress:
)













 (
Resolutions/
Action Plan:
) (
Academic goals:
Learner Expectation goals:
)














 (
Other
:
)






Signatures: 

__________________________    		___________________________   		___________________________
             (student)                                                            (parent)                                                              (advisor)
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